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Getting started with
Maps




Creating an Account in OpenStreetMap

An open-source map of the world accessible by everyone, editable by anyone.
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1. Create an account 2. Enter your information
Visit tasks.hotosm.org and click 'Sign Up' in the top Provide your name and email address for your
right hand corner. account. This will not be publicly available.

Tasking Manager n m =

N
1. Sign up
Please provide your name and email
address:
Name

Your Name

Email

places on the map to support huma
development.

Your email address

Start mapping Join the community

e

Read our Privacy Policy for more information
on how we protect users' personal data.

Next
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Creating an Account in OpenStreetMap

3. If you are new to mapping, select

‘Create OpenStreetMap Account’ 4. Enter your information

OpenStreetMap and the HOT Tasking Provide your information and click the blue
Manager sync together to allow you to map. Sign Up button. An email will be sent with a
link to confirm your account.

Sign Up >

Q
2. Do you have X
OpenStreetMap account?
The Tasking Manager works with Email Address: Free and editable

OpenStreetMap, a collaborative, open-
source map of the world. Everything you

Unlike other maps, OpenStree

Confirm Email Address: people like you, and it's free fc
download and use.

map on the Tasking Manager is going to
be available on OpenStreetMap.

Your address is not displayed publicly, see our privacy policy Sign up to get started contribi

First, you'll need an account on i
for more information confirm your account.

OpenStreetMap.org in order to get

started. |
Display Name:

Your publicly displayed username. You can change this later
Create OpenStreetMap account in the preferences.

| already have an OpenStreetMap account Password:

5. Finish logging in

3. Have you finished *
the registration on
OpenStreetMap?

Click Login. Your OpenStreetMap
account should be automatically
recognized. Simply click the blue Grant
Access button to finish the registration.

Start mapping now! Just login to the
Tasking Manager with your new

OpenStreetMap account.

Do you still need an OpenStreetMap:
account?:

If your account is not recognized, enter
your OpenStreetMap username and
password where prompted.
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Learning to Map: Finding a project

2. READ PROJECT
BACKGROUND

200N TOTASKS
oot

1. IDENTIFY A PROJECT

@ 2 jbergmannol v

#3 | Created by xamanuy

CYCLONE IDAI, MOZAMBIQUE: BEIRA
BASEMAP

Mogambique

#factset Contributors Total Edits 40T has activated to support the disaster response operations of several

Miissing Maps partners responding to the impact of Cyclone Idai in
Mlozambigue. This tis to create a basemap in the area includi
surrounding Beira.

2€AD MoRE
rent Pro;ects This project is coordinated by Humanitarian OpenStreetMap Team
tuary 8251 - COVID-19 - Huarocondo, Cusco, Pe

HOT is mapping Cusco region in Peru at the request of regional govern
support their COVID-19 response efforts. The maps will be used to prov
transfers to families who are prevented from working by the quarantir
State..read more.

lsoum ¢
" AFRICA(

IMAGERY
Any available source

Ancahuasi
Last contribution 5 days ago

Mapbo:

(WEBEET. | 6 apbox © opsnsieetivap Improve tis

W Add to Favorites Contribute

Read the background Information on the project. Then,
click Contribute. The Instructions for the project are
provided, including:

Overview - Description - Teams & Permissions - Questions and
omments - Contributions.

Use the FactSet Leaderboard
(missingmaps.org/partners/factset) to
identify a mapping project. Under Current

Projects, you will find a description of the e entities to map (e.g. buildings only, buildings & roads,
available projects. Click Start Mapping to etc.)
launch a project. ¢ any other specific guidelines for the project, including
mapping and tagging
A . » A L)L)

On the right-hand side of your screen is a grid. Each tile in the
w grid is color-coded according to its completion status:

LEGEND
Available for mapping |
Ready for validation
More mapping needed -+

M Finished - —
Unavailable

CHAIL BUILDINGS, KAUSHA
UTTAR PRADESH - #114

COMPLETION  INSTRUCTIONS ~ HISTORY

Reload editor  iD Editor v

TASK STATUS

#18 | Created by Katereggal ]

White: tile is available for
mapping

Blue: tile has already
been mapped and is
ready for data quality
review

Yellow: tile has been
partially mapped, but
more mapping is needed

Green: tile has been mapped
and validated; no further
mapping needed

Grey: tile has bad imagery that
prevents mapping

Lock Symbol: tile is locked and
currently being mapped by
another user; you are not able
to map in this tile.

Click Map a Task or select a white tile for mapping. Leave iD Editor
as the default mapping tool option. Your mapping tile will open in
the same window. Minimize the Task Status Sidebar by clicking the
switch button. You will return to this later on.
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Learning to Map: Mapping rectangular buildings

R R LK LN " ce
I
4 Zoomin to edit '/

1. FIND

Most mapping projects will ask you to map
buildings. Take a methodical approach with
your tile, starting in the top left hand corner
and moving across, finding buildings to map
as you go. Zoom in using the + on the side
bar so you can see the buildings.

3. SQUARE

Once your building is flashing red, click in the
center of the shape and hit the Q button on
your keyboard, or right-click and select the
square. This will make the edges perfect 90
degree angles.

2. TRACE

Select Area at the top for the tracing tool.
Begin by clicking in one of the corners of the
building. Click in each corner of the building,
tracing the shape exactly as it appears.
Double-click on your last point to close the
shape. It will begin flashing red.

34 results for buildi >
Inspect
Q buildi
ﬂ Building i
H Building Part i
[} .
[TLY Building Ruins 1

i

4. TAG onstruction

In the left-hand search panel, type Building
and select the button. Click the checkmark
in the top right hand corner to tag your
feature as a building.
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Learning to Map: Mapping circular buildings

Circularize

Make this ars

Shortcut: O

2. TRACE ] 3. CIRCULARIZE

For circular buildings, rather than tracing each Click in the center of your triangle. On your
individual point around the circle, instead trace keyboard, hit the O button, or right-click and select
three points in the shape of a triangle. Double-click the circle to make the points a circular shape.

on the last point to close the trace. It will start

flashing red.

Tag your round building as a building, just like you did in the
previous steps for rectangular buildings.

Tips for mapping buildings

Zoom in closely enough to see the building footprint accurately. Trace the building exactly as you see it.
If there is tree coverage, do your best to map the building underneath.

 In densely populated areas, some buildings might be close together. Avoid having buildings touch one
another. Zoom right in to map them closely to each other. Right click on an individual point or on the whole
shape to delete.

» Make sure to tag all of your buildings as buildings. If your building is not tagged, it will appear as a
white/transparent color, rather than as red.

» Carefully look through the whole tile to make sure that you have traced each individual building
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Learning to Map: Saving your work

1. SAVE 2 ADD HASHTAG
é/ Rods Changeset Comment w i
LN #hotosm-project-10102 #liga-zambia
changes and
upload them to #actset21 #factset2 1france

OpenStreetMap,
making them
visible to other

St Hashtags w i
Shortcut: 8S

#hotosm-project-10102

#liga-zambia #factset21

#factset #example...
To save your work, click Save in the top right- In the left panel, you will see a Changeset Comment. Each
hand corner. We recommend saving every 8-10 time you save, add two hashtags. Check with your office
edits. lead on the formation of the location hashtag.

#factset21 #factset21[location]

**be sure to remove the brackets and add your actual location!
Ex: #factset21france

3.EXIT YOURTILE
COVID-19-MASUNGU DISTRICT-06 When you are finished with mapping, open the Task Status
BOTSWANA - #1043 Toolbar and select one of the status buttons before clicking
(3 1 hour, 52 minutes left Submit TaSk:

COMPLETION. INSTRUCTIONS - HISTORY 'Yes' this task has been completely mapped: Indicates that all of

the features required have been mapped within the tile. Selecting
this option will change the tile to blue signaling that the tile is
ready for data quality review.

TASK STATUS @
Is this task completely mapped?
() Yes

._’m'_. o

'No’ this task is not completely mapped: Indicates there are more
(L) The imagery s bad features to map within the tile. Selecting this option will make the

COMMENT tile available for other mappers to continue mapping.

The imagery is bad: Indicates there is a lot of cloud coverage
that is preventing you from mapping.
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The FactSet Leaderboard

11; 4 O >

#factset Contributors Total Edits Building Edits km of Roads

Current Projects

_ 9. Support Missing Maps
8251 - COVID-19 - Huarocondo, Cusco, Peru START MAPPING
DONATE

HOT is mapping Cusco region in Peru at the request of regional government to
New to Mapping?

support their COVID-19 response efforts. The maps will be used to provide cash
transfers to families who are prevented from working by the quarantine and
State..read more

Mapbox

L

LEARN TO MAP

Measuring your impact

The Leaderboard allows you to track the individual and —
collective impact of your mapping activities. At the top, you will sa624
see the total contributors from your organisation, the total map m;’: “:;5
edits, buildings added, and kilometers of road added by your Buldings an

last edit: a month ago

fellow volunteers.

LEADERBOARD MAP VIEW

The projects that have been selected for your organsiation are S —

also displayed, along with a brief description. Scroll through the G e
ttol acnn , ,401.3km  amonth ago

projects by clicking a grey dot (if there is more than one project T S— 72 Smonthsags

available) MathijsvanH  acanl 683 5 months ago
Jansen2 acnnl 611 5 months ago
sposma acnnl 511 5 months ago

TheSas2019 acnnl 5 months ago

If you scroll down, you'll see the TEAMS leaderboard as well as
the USERS leaderboard. Teams will display the cities/locations

Klimpetje acnnl 5 months ago

where mapathons have happened and their results. Users will From the main leaderboard. click on
display the results of individuals so you can see who the top the location hashtag to be taken to
performers are (are you one of them?) your event's leaderboard. At the top,
you will see the total edits and
Note: The leaderboard can take up to two hours to refresh data. buildings, as well as the list of

individuals from your mapathon .
www.missingmaps.org/partners/factset
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Which web browser should | use to map?

We recommend using Google Chrome, Mozilla Firefox, or Safari. Internet Explorer and Edge are NOT
compatible with our tools.

Which editing tool should | use to map?

iD Editor is a great tool for beginners and the default option for mapping. We would recommend using this until
you have put in several hours of mapping.

TYPES OF MAPPING IMAGERY \ EDITOR
) . . Map a task
|]I|] 1ot Any available source iD Editor ~

What if | can't tell if it is one building, or lots of separate buildings?

Look to see if there is a shadow or green space between the structures. If you are still unsure, mark it as one building.
Remember, each individual building deserves its own attention. Be sure to look carefully and trace each individual

building you see. DON'T trace one giant square over a bunch of individual buildings. Do that will make more work for
others later on.

DON'T
These buildings are definitely These buildings are definitely
separate, but this mapper has separate, so this mapper has
traced them as all one building. traced them and tagged them as

individual buildings.
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What if the buildings | am mapping are really close together?

Do your best to map buildings that are close together, making sure they don't touch or overlap. If you are tracing and
your points connect, delete one of the building shapes by right clicking on your trace and selecting the trash icon, then

re-map it not touching the others.

DON'T DO
These buildings are definitely These buildings are definitely
separate, but this mapper has separate, so this mapper has
traced them as all one building. traced them and tagged them as

individual buildings.

How do | square my building and tag it as a building?

Remember, mapping a building is a three step process: (1) Trace, (2) Square, (3) Tag. See pages 8-9 of this guide for
the step-by-step. For each building you trace, we square the edges by licking in the center of the shape and press the Q
button on your keyboard. To tag the building, use the Search panel on the left, select Building, and click the checkmark

to confirm the tag.

NOT SQUARED SOUARED NOT TAGGED TAGGED
Edges are uneven Edges are perfect 90 Area is white/ Tagged building is
degree angles transparent in color red in color
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How do | make sure my building traces are high-quality?

Make sure you are zoomed in as far as possible. Trace the shape of the building exactly as you see it. Not every
building will be perfectly square or rectangular, so do not draw it as such. If the building is partially covered by a
tree, do the best you can to capture what the building likely looks like.

DON'T

Trace every building as a Trace the true shape of the
square or rectangle if that building, which might include
is not its true shape. awnings or verandas

Why should | keep labelling everything as just a building?

It is very difficult as a remote mapper to tell what type of building something is just by looking at an aerial photograph.
These details are added by local mappers on the ground at a later stage in the process. Do not use any other tag other

than building. If, for example, you tag a building as a hospital, you could jeopardize a life if someone goes to this
building seeking treatment.

Some areas might have some mapping already, like roads/waterways, or tags such as residential areas or forests.
Don't delete these existing features. Instead, map what is remaining and asked for in the task.

Here a local bus stand is tagged. As a remote
volunteer, you will not know this information,
so you should always tag as a building.
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How do | distinguish a hut from a tree, bush, or rock?

Huts have a distinct, curved shadow and a raised point in the middle. Look closely to see if there are surrounding

fences or roads that would indicate a residential area. If you are unsure, map the feature and leave a note in the
comments box for our team to go back and double-check.

Can | map over the edge of my pink square? What if there is a building that crosses over?

Focus your mapping within your pink boundary. However, if a building touches your pink boundary, map it quickly and
Save your changes.

What should | do if I'm not sure if | should map something?

Sometimes the satellite imagery has large white/silver reflective patches, which are often water, trucks, or agricultural

buildings. Do the best you can to determine whether it is a building by looking for the shadow of the footprint. If you are
unsure, map the feature and mention it in the comments box.
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What do | do if the image is not clear (ie: covered with clouds, blurry, etc.)

If the imagery in your tile is very very obscured, particularly by clouds, there is an option to indicate that the imagery is
bad. Select this button and leave a note in the comment box indicating how it is unclear before clicking Submit task.

COVID-13-MASUNGU DISTRICT-06,
BOTSWANA - #1043

(9 1 hour, 52 minutes left

COMPLETION ~ INSTRUCTIONS ~ HISTORY

TASK STATUS ©

Is this task completely mapped?

) Yes

e
. The imagery is bad

COMMENT

How do | make sure that all of my mapping counts towards FactSet's goals?

Each time you save, remember to use the #factset21 and #factset21[location] in your changeset comments.
Remember the location hashtag should reflect your city/country/region, depending on your area.

ST

Changeset Comment m 1

#hotosm-project-10102 #liga-zambia
#factset21 #factset2 1france
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